Descripcion general de Facebook Business
Manager

La forma en que desea que todo esto esté configurado es la siguiente:

1. Tienes un gerente comercial principal: Websalve.

2. Dentro de este administrador de negocios, se asocia con todos los gerentes
comerciales de sus clientes.

3. Cada cliente debe tener su propio administrador comercial y dentro de él una sola
pagina y una sola cuenta publicitaria.

4. Siun cliente tiene varias ubicaciones/paginas/intereses comerciales, cada pagina
individual debe tener su propio administrador comercial. Si bien esto es un poco dificil
de administrar, la ventaja es que cada administrador comercial tiene 1 sola cuenta
publicitaria. Al anunciar varias paginas / negocios de una cuenta publicitaria, cuando
hay un problema con un anuncio, afecta al resto del negocio.

5. Cada empresa debe ser un "socio" de Websalve, y desde alli tienes todo el acceso que
necesitas a su pagina y a su cuenta publicitaria.

6. Sinecesitan ayuda para crear una cuenta publicitaria, puedes pedirles que te agreguen
a su administrador comercial. Alternativamente, puede iniciar sesién como su cuenta
personal y luego agregarse a si mismo.

7. Sinecesitan ayuda para crear un administrador comercial para su negocio, debera
iniciar sesién como ellos, ya que no podra crear mas de dos perfiles de administrador
comercial desde su cuenta personal.



Crear una pagina de Facebook

Método 1 - Como cliente / usuario cliente:

—

Haz que los clientes inicien sesion en su pagina personal de Facebook.

Ir a su pagina personal

3. En la parte superior derecha: haga clic en su foto de perfil y haga clic en " See all
profiles " (Ver todos los perfiles)
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4. Haga clic en "Create" (Crear)

v  See more profiles

4+ Create

5. Haga clic en "Public Page" (Pagina publica) y luego en "Next" (Siguiente) en la parte
inferior y siga todas las indicaciones.

= Create X

® Personal profile (@)
Create another profile.
* Getanew name and Feed
* Choose who you connect with

- Public Page @
Grow as a business, creator or organization

+ Get advanced professional tools
« Assign access to others

Or upgrade existing profile
Grow your public presence with professional mode. Get started

* Get basic professional tools

Next Compare options



Método 2 - Como Websalve de tu Business Manager:

1. Ve atu Business Manager para Websalve y haz clic en Settings (Configuracion)
2. Vaya a la pestaia Pages (Paginas) de la izquierda
3. Haga clic en el botén azul Add (Agregar) en la parte superior derecha

Amaginate Digital

Settings "™ Business portfalio

& Business info 77 Welcome to the new Settings experience on Meta Business Suite e
Users ~ Pages o Q Search by name or ID = Filters + Add =
People
Name T.
Partners . AM Digital Solutions
: ID: 310656942136091 € View on Facebook Remove et
System users % AM Digital Solutions €9 Owned by: Amaginate Digital
B Accounts ~ P & Assign people & Assign partner & Connect assets
@i Sawkill Lumber
=0
People Partners Connected assets
Ad accounts o Amaginate Digital

. © Primary business page
Business asset gr...
2 nennle are as<ioned ta this Facehank Paca



4. Haz clic en Create a new Facebook Page (Crear una nueva pagina de Facebook)

% Filters + Add =

Add an existing Facebook Page

| Best for: When you need to manage a Page in the same
business portfolio as other Facebook Pages, Instagram
accounts or other business assets.

Request shared access to a Facebook Page
Access is shared with this business portiolio without
& 2% connecting the Page.

Best for: Agencies who need access to their client’s Page.

Create a new Facebook Page
+ Connect and share with new and existing customers on
Facebook.
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5. Completa los pasos y la pagina de Facebook se habra creado en tu cuenta.

Create Facebook How do you want to describe the Page? X
Page Connect and share with new and existing customers on Facebook.
O Details Page name

Use the name of your business, brand or organization, or a name that explains

. what the Page is about. Learn More
O Confirm

O Done

Category
Choose a category that describes what type of business, organization or topic the
Page represents. You can add up to 3.

Q

Bio - Optional
Write about what your business does, the services you provide, or the purpose of
the Page.

0/100

Cancel



Crear una cuenta publicitaria

Aqui siempre es mejor crear la cuenta publicitaria desde el administrador comercial de los
clientes. Obtenga su inicio de sesién de Facebook o solicite que lo agreguen a su cuenta de
administrador comercial y hagalo por ellos.

Creando desde el gestor comercial del cliente:

1. Vaya al Business Manager (Gerente de Negocios) del cliente / clientes.
2. Alaizquierda, ve a Ad accounts (Cuentas publicitarias), en la pestafia de cuentas
3. Haga clic en Add (Agregar) en la parte superior derecha

Amaginate Digital

seul"gs - Business portfolio

& Business info 77 Welcome to the new Settings experience on Meta Business Suite v
Users S Adaccounts @ Q search by name or ID = Fiters | (IESYE]

People Name 10

Bosch & Rockit
ez B=  1p: 622873535737770 Openin Ads Manager | * Deactivate X
e — @ Bosch & Rockit Owned by: Amaginate Digital
& Assignpeople || & Assignpartner || & Connectassets

B Accounts A @ Palladium Private

palladiumprivate owns this
Pages People  Partners Connected assets

‘
@: Byron Private Rehab

Business assetgr... byronprivaterehab owns this 1 personis assigned to this ad account

(D ‘You can assign people to the Bosch & Rockit ad account, manage assignments and remove them.

4. Selecciona "Create a new ad account" (Crear una nueva cuenta publicitaria)

Add an ad account

Ad accounts can't be removed from a business portfolio once they're added.

Create a new ad account
+  Manage ads for your business, brand or organization,

Best for: When you don't have access to any existing ad accounts and need a way to run
ads

Add an existing ad account

Move an ad account into this business portfolio. You need access to the ad account to add
it.

Best for: When you want to manage the ad account in a portfolio with Pages, Instagram
profiles and other business assets you work on.

Request access to an ad account in another business portfolio
Get access to an ad account in another portfolio. This won't move the ad account.

Best for: Agencies who need access to their client's ad account




5. Complete los detalles y se creara la cuenta publicitaria. Tenga en cuenta que la moneda
que seleccione ahora no se puede cambiar en el futuro.

O Details Create a new ad account for this portfolio
Manage ads for your business, brand or organization.
QO Usage

QO confirm

Ad account name

Time zone

(GMT-07.00) America/Los Angeles

Currency

USD — US Dollars

Cancel

Hacer que el cliente lo agregue a su administrador comercial:

1. El cliente puede abrir su administrador comercial
2. Vaya a "People" (Personas) en el lado izquierdo y luego en la parte superior derecha,

"Invite people" (Invitar a personas)

Amaginate Digital

Settlngs Business portfolio

3 Businessinfo

@

= Filters & Export = + Invite people

People o Q [search by name, ID, or emai
Users ~
MName T.
® Amalie Hart
Partners amalie@amaginate.com.au
Active
System users
o) Myles Hart (you)
E Accounts A~ mylesf.hart@gmail.com

Active

Pages

Ad accounts

Business portfolio access @ Last active @

Full control Apr 29, 2025 Details
Everything

Full contral Jul 3, 2025 Details
Everything

3. Complete los pasos. Asegurese de que la opcién "Full control" (control total) esté

seleccionada en el segundo paso.



Invite people Assign access b
o Add people Sele[:[lthe tasks that best fit what people need to do in the Amaginate Digital business
portfolio.

O Assign access .
Partial access

Basic

Apps and integrations
Set up Conversions API. Moniter events, edit applications and create access tokens.

Manage

Full control

Everything
This is the most control you can give someone. They can do all of the above, assign
other people full control and delete the business portfolio.

@ Manage

/% To help keep your business portfolio secure, we recommend you limit
the number of people who can control your portfolio.

Learn mere about assigning access to a business portfolio Back Next

Una vez que usted (Mathi) haya aceptado la invitacion, puede navegar a su Business Manager
(Administrador comercial) y seguir los pasos para crear una cuenta publicitaria desde el
administrador comercial del cliente.



Anadir un cliente a Websalve

Del cliente Gerente de Negocios

Si ya ha sido agregado al Business Manager (administrador comercial) del cliente o tiene sus
inicios de sesion, puede seguir los pasos a continuacion:

1. Navega a tu gerente comercial de clientes
2. En el lado izquierdo, haga clic en "Partners" (Socios)
3. Ala derecha, haga clic en el botén azul "Add" (Agregar)

Amaginate Digital
Business portfolio

Settings e

&3 Businessinfo | 7.7 Welcome to the new Settings experience on Meta Business Suite e
Users ~ Partners o Q Search by name or ID I m
People Name

AM Digital Solutions Assi %
- ID: 1698712597603254 ssign assets
s

AM Digital Solutions
System users

Assets you assigned Assets assigned to you
E Accounts ~ E Anytime Fitness Australia
Pages Assigned assets
Blue T AM Digital Solutions can access 0 business assets
Ad accounts ﬁ ue toro

Business asset gr...

ApPs € | Canibuild

4. Selecciona "Give a partner access to your assets" (Dar acceso a tus activos a un
S0Cio)

Give a partner access to your assets
Add a partner and assign your business' assets to them.

Ask a partner to assign you their assets
Add a partner and have them assign assets to your business.
to you



5. Agregue el Partner Bussiness ID (ID de empresa) para Websalve y haga clic en
"Next" (Siguiente)

Add a new partner X

Add a new partner to give them access to work on Pages, Instagram accounts and other
business assets in your business portfolio. The assets will remain in your portfolio, and
partners will only be able to work on tasks you assign to them.

They may be able to use an API to manage the assigned tasks.

Enter Partner Business ID

Parther Business ID

Cancs!

6. Desde aqui puede volver a iniciar sesion como usted mismo, ir al administrador
de negocios de websalve y actualizar la pagina, el socio comercial estara en la
pestafia de socios.

De Websalve Business Manager

1. Vaya al Bussiness Manager (Administrador de negocios) de Websalve
2. Haga clic en "Partners" (Socios) a la izquierda
3. Haga clic en el botén azul "Add" (Agregar) a la derecha

Amaginate Digital

Settings "™ Business portfolio

& Businessinfo | 77 Welcome to the new Settings experience on Meta Business Suite v
Users ~ Partners o Q search by name or ID l m
People Name

AM Digital Solutions
Assi ts || | X
Partners @ p: 1698712597603254 ssign assets

AM Digital Selutions
System users @ g

Assets you assigned Assets assigned to you
B Accounts ~ E Anytime Fitness Australia
Pages Assigned assets
AM Digital Solutions can access 0 business assets
Ad accounts K Blue Torn

Business asset gr...

A €  canibuild



4. Selecciona "Give a partner Access to your assets" (Pedir a un socio que te asigne sus
activos)

Give a partner access to your assets
Add a partner and assign your business' assets to them.

Ask a partner to assign you their assets

Add a partner and have them assign assets to your business.
to you

5. Complete el formulario y haga clic en Next (Siguiente).

O Select partner Who do you want to partner with?

O Permissions Partner's contact info
YYour request will be sent to this Business Manager contact
QO creditline

O Review

Contact name Contact email

Invalid email address

Business portfolio ID

Your contact info to be shared

Myles Hart . Amaginate Digital

& mylesf.hart@gmail.com ID: 178141079835515

Partnership info

Your business' role The Partner's role

Rrand ar hicinace - Rrand ar hicinace

Cancel

6. El cliente deberd ir a su gerente comercial y aceptar la invitacion. Habra una notificacion
en su pagina personal de Facebook.



Agregar usuarios a las paginas de administrador y a
las cuentas publicitarias

Si tiene una pagina dentro del Administrador de negocios de Websalve, pero no puede acceder
a la pagina para publicar o promocionar, etc. Debera asegurarse de tener los permisos
correctos dentro del administrador comercial.

1. Ir al Business Manager (Administrador de Negocios) de Websalve

2. Alaizquierda, ve a Pages (paginas)

3. Seleccione la pagina que necesita administrar

4. Podra desplazarse y ver quién ya puede administrar la pagina.
Settings  ~— T

(
palladiumprivat

Pages o Qk = Filters + Add *
Name T4
AM Digital Solutions
0 oV Facebook  Remove
‘¢ AM Digital Solutions © Owned by: A
gn peopl Assign acC
@) Sawkill Lumber
0
par
ac . Amaginate Digital
Priary busiess page
usic ot gr.
3 people are assigned to this Facebook Page
Apps You ¢ SSign people to the i s Facebook Page, manage assignments and remove them
Palladium Pri ou can assign peopl the AM Digital Solutions Facebook g ge a: nmer d remove

5. Haga clic en el botén "Assign people" (Asignar personas) debajo de la imagen de perfil
de la pagina en el centro de la pagina.

W Sedrcn oy name or i

AM Digital Solutions
: ID: 310656942136091

' 0 Owned by: Amaginate Digital

2, Assign people &, Assign partner

People Partners Connected assets



6. Vera una lista de usuarios en el administrador de Websalve Business que se pueden
agregar a esta pagina. Seleccione todos los que se necesitan para administrar la

pagina, haga clic en el botén azul "Assign people" (Asignar personas) en la parte inferior
derecha.

Assign people
Page: AM Digital Solutions

Select people @ Assign permissions
Q_ Search by name, ID, or email
Select all

Amalie Hart
@ Already assigned

g MylesHart

Already assigned

Conversions API System
B user (System user)
Already assigned

No people selecte:

Don't see the person in this list? Invite
people to the Amaginate Digital
business portfolio te assign them to a
Page.

0 people selected




